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Grundtvig Assistantships

Expression of interest form for Estonian organisations wishing to host a Grundtvig assistant 2013/2014
YOUR FORM WILL BE SENT TO ALL GRUNDTVIG NATIONAL AGENCIES FOR FURTHER PUBLICATION AT FOR INSTANCE THEIR WEBSITES.

1. Organisation
	Name of organisation
	Järva County Vocational Training Center (JKHK)

	Type of organisation 
	EDU-VET


	Legal Status
	  ( Private 
	  X( Public 
	Number of staff
	160

	Commercial Orientation
	  ( Profit  
	  X( Non profit  
	Number of learners
	1000

	Location
	( Urban 
	  X( Rural  

	Address 
	Tallinna 46

	Postcode
	 72720
	 City
	Paide

	E-mail 
	kool@jkhk.ee

	Website
	

	Can your organisation be easily reached by public transport? 
	  X( yes, by: Bus or train within close proximity
  ( no, explain:

	Can you help the Assistant to find suitable accommodation?
	  X( yes, we can  find accommodation and take care of the practical   arrangements 

  ( yes, we can give information on potential accommodation, but we cannot take on any practical arrangements


2. Contact person
	Title
	 Mrs.
	Gender (m/f)
	F

	First name
	Elizabeth 

	Family name
	Lenz

	Position 
	Project Manager and International Liaison 

	Work address 
	Tallinna 46

	Postcode
	72720
	 City
	Paide

	Region
	Järva County
	  Country
	Estonia

	Telephone 
	+372 525 3736  

	Mobile
	+372 530 24508
	  Fax
	

	E-mail
	Elizabeth.lenz@jkhk.ee


3. Organisation´s profile

	Overview of activities provided to adult learners


	Järva County Vocational Training Center provides the opportunity each year to approximatey1000 adult learners to study in a modern learning environment. Adults can learn about various training in all areas that are taught at the vocational education centre.

For further training, it is possible to develop the professional knowledge and skills as well as learn a completely new profession, or participate in the initial training and retraining courses.

Teaching is provided at the schools two campuses located in Paide and Särevere. If the customer wishes, training can be carried out by the customer’s own specialist, but they need to draw up appropriate programs and include lectures.

Education is provided by the school’s teachers, lecturers and practitioners and invited professionals that are partners with the school.

Those who have completed the training Järvamaa Education Centre Adult Education will be issued a certificate.

Our trainings may also include individuals and businesses targeting employees. We are partners with the Estonian Labour Office.

If adults left school early or if they want an education on the side, we help by recognizing prior learning and work experience. 


	Experience in European cooperation activities 

(incl. hosting foreign assistants)
	Since 2008, JKHK has coordinated 10 Leonardo da Vinci Projects, and acted as partner or hosting partner to an additional 5 projects.
JKHK hosts on average 5 international project conferences each year and arranges services to around 100 foreign participants annually. In the last 3 years, the school has increased its hosting and practice placement activities for European vocational students coming to Estonia for practical experience. In 2013, we will be receiving 3 guests from Portugal for 8 weeks; 16 guests from Flemish speaking Belgium; 15 guests from Slovenia; and 6 guests from the UK as part of an immigrant integration project. 



4. Description of the planned assistantship

	Motivation to host an assistant What are your reasons why you would like to host an Assistant?


	To bring fresh ideas and new perspectives to the classroom; for the sharing of new cultures and languages; for the new experience of working with a foreigner; for an assistant to English language teachers of adult learners.


	Possible tasks for an Assistant

In which areas will the Assistant be involved and how? Will the Assistant have an opportunity to teach his/her culture and mother tongue?


	1. Assisting English language teachers to prepare classes for adults using the skills they have gained in their studies;
2. Mentoring students in general study areas as: assignment completion, computer use, language support;

3. Daily teaching work to adult learners giving language lessons, correcting assignments, grading or other tasks as needed by the head teacher;
4. Assist head teachers in preparing for other adult learning courses;

5. Teach a specially organized language course taught of the volunteer’s native language. 


	Assistant´s profile

Please indicate your preferences regarding the profile of the Assistant (experiences, language skills, field(s) of expertise, subjects taught, etc.).


	High intermediate to advanced English or German language skills.  Knowledge of lesson planning; knowledge of adult learning styles and teaching methodologies; strong skills in computer programs as Microsoft Word, PowerPoint, and Excel. Strong organization and planning skills and good people skills. 
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